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’cause 

When a sentence begins with an abbreviated word that uses an apostrophe to 

represent a missing first letter (often in dialogue), most editors believe the word 

no longer should be capitalized, because the apostrophe replaces the first letter, 

and an apostrophe cannot be capitalized. For that reason, you may often see 

sentences such as this: “’cause I ain't going, that’s why." 

'tis 

The abbreviation 'tis stands for it is, and because the apostrophe replaces the 

first letter, the second letter should not be capitalized, if it is used at the 

beginning of a sentence. Correct: "'tis I." Incorrect: "'Tis I." 

AD and BC or BCE 

Do not use periods when referring to AD, BC, or BCE, or CE. 

Chicago Style also dictates that the abbreviation AD should precede the year, 

as in this example: The Magna Carta was signed in AD 1215. Other designations 

should follow the year, as in this example: The jewelry came from about 100 BC. To 

help you remember these differences, remember what the abbreviations mean. If 

you wrote the sentences out without abbreviations, you would naturally say, 

"The Magna Carta was signed in the year of our Lord 1215." (anno Domini)  "The 

jewelry came from about 100 before Christ."  

a.m./p.m. 

Chicago Manual of Style says: Figures are used in designations of time with 

A.M. or P.M. Never use A.M. with morning or P.M. with evening, and never use 

o’clock with either A.M. or P.M. or figures: 

at 4:00 P.M.   12:00 m. (noon) 

at 10:45 in the morning  12:00 P.M. (midnight) 

11:30 A.M.    eight o’clock 

Note that the abbreviations A.M. and P.M. (ante and post meridiem) are set 

preferably in small caps (A.M./P.M.), but can be lowercase (a.m./p.m.). The 

abbreviations should not be in uppercase (A.M./P.M.) and should not have 

spaces. They should have periods. 

Creative Writing Hint: Avoid using A.M. and P.M. whenever possible. We 

awoke with the sun at six o’clock is better than We awoke at 6:04 A.M.  

Avoid using A.M. or P.M. in dialogue, especially. People usually know the 

time of day, anyway. Relate it in more relative terms. I'll meet you for lunch at 

twelve-thirty. What are you doing calling me at four in the morning? 

Abbreviations - general 

In general avoid abbreviations or symbols for abbreviations in fiction. For 

example, avoid MPH, or lb., or  #. Examples of what to avoid: Melissa drove sixty 

MPH to get the two lbs. of candy so she could finish # four in the contest. Correct: 
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Melissa drove sixty miles an hour to get two pounds of candy so she could finish number 

four in the contest. 

Some technical terms can be abbreviated, especially in nonfiction and 

promotional literature, but rules still apply. The first time a word for which there 

is a common abbreviation is used, spell it out and show the abbreviation in 

parentheses immediately after it. Thereafter, use the abbreviation except when it 

begins a sentence. Then spell it out. Don’t switch back and forth between the 

word and the abbreviation inside sentences. For example, The radio frequency (rf) 

emitted by the device was off target. After recalibrating it, the rf was normal. 

Abbreviations in Addresses 

In text, addresses should be spelled out, including the following words: 

Avenue, Boulevard, Building, Court, Drive, Lane, Parkway, Place, Road, Square, Street, 

Terrace; North, South, East, West (exceptions: NW, NE, SE, and SW are okay when 

used in some city addresses after street names). 

Abbreviations in State Names 

The names of states, territories, and possessions of the United States should 

always be spelled in full when standing alone. Example: John has never been to 

Alaska. In Chicago Style, when a state name follows the name of a city or any 

other geographical term, it is still preferable to spell it out, with the exception of 

the District of Columbia. Example: Mary drove from Dallas, Texas, to Washington, 

D.C.  

Accept/Except 

Be sure to choose the correct word. 

Accept: verb  

1. To receive (something offered), especially with gladness. 

2. To admit to a group, an organization, or a place: accepted me as a new member 

of the club. 

3.a. To regard as proper, usual, or right: Such customs are widely accepted. b. To 

regard as true; believe in: Scientists have accepted the new theory. c. To understand 

as having a specific meaning. 

Except: prep.  

With the exclusion of; other than; but: everyone except me. 

Acknowledgment/Acknowledgement 

Although both spellings are correct, the first spelling is correct in the United 

States, and the second one, with three e’s, is correct in Great Britain.  

I can often tell if a book is self-published simply by checking to see how the 

author spelled the word in the front or back of the book, because even if authors 

hire editors to edit their manuscripts, they usually fail to send the 

acknowledgments page(s), and therefore add that section last and misspell it for 

American audiences.   
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